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MOJIOKEHUE
O HOPSJIKE OFPABOTKH M 3AIIUTHI MIEPCOHAJIBHBIX JAHHBIX
PABOTHHUKOB, OBYUYAIOIIUXCS U UX POJUTEJEN (3AKOHHBIX
IPEJICTABUTEJIEN)

1 OBHIME ITOJIOXEHUA
Hacrosimee Ilonoxenue o mopsiake oOpaOOTKM M 3aIIUTHl  [EPCOHAIBHBIX JAHHBIX
pabOTHUKOB, 00YJAIOIIUXCS U UX POJIUTENEH (3aKOHHBIX mpeacraButeneit), (manee - [lonoxkenue) B

MBOVY- COII Ne 13 cr. I'puBeHCKOM (nanee — Vupexiaenue) pazpaboTaHo B COOTBETCTBHH C
TpynoBeim  koaexkcom Poccuiickoit  ®enepanuun, Koucturynuein Poccuiickoir  ®enepanuu,
I'paxxnanckum koaekcoM Poccuiickoit @enepanuu, PenepanbHbiM 3akoHOM OT 27 urons 2006 r. Ne
149-03 «O6 wunHbopManuu, HHOOPMALMOHHBIX TEXHOJIOTUAX M O 3alluTe HHPOPMAINY,
®enepanbHbM 3aKk0HOM 0T 27 utonst 2006 1. Ne 152-®3 «O mepcoHalbHBIX AaHHBIX», [IpaBunamu
BHYTPEHHEI0 TPYAOBOIO pACHOpsiiKa YUpeXKAECHUS M OIpelenseT MNOpsI0K IOJydyeHHs, ydera,
00paboTKH, HAKOTIJIEHUS] U XPAHEHUS IEPCOHAIbHBIX JaHHBIX.

Llens pazpabotku IlonoxxeHus - ompenaeneHne mopsaka oOpabOTKU MEPCOHANIbHBIX AAHHBIX
pabOTHUKOB YUpexkIeHHss M HWHBIX CYOBEKTOB NEpPCOHANBHBIX [aHHBIX, IEPCOHAJBHBIE ITaHHBIC
KOTOPBIX MOJyIekaT 00paboTKe, Ha OCHOBAaHUU MOJHOMOYM onepaTopa; oOecreueHue 3aluThl IpaB u
CBOOO/T YeJIOBEeKAa M TPAKJAHWHA, B T.4. paOOTHUKA YUpexKIeHUs, IpU 00paboTKe ero MepCOHAIBHBIX
JTAHHBIX, B TOM YHCIIE 3alIUTHI MPaB Ha HEIPUKOCHOBEHHOCTh YAaCTHOM JKU3HH, JTUYHYIO U CEMEIHYIO
TailHy, a TaKKe YCTaHOBJIIEHHE OTBETCTBEHHOCTH [OJDKHOCTHBIX JIMIl, HMEIOIIUX JOCTYIl K
MEPCOHANBHBIM TAaHHBIM, 32 HEBHITIOJHEHHE TPEOOBAaHUI HOPM, PETYIHPYIOMUX 00pabOTKY U 3aIUTY
MEePCOHATBHBIX JaHHBIX.

1.1 TIOPAJIOK BBOJIA B JEMCTBUE U USMEHEHUS I10OJIOKEHUSA

HaCTOHIJ_Iee [lomoxeHne 1 U3MEHEHUS K HEMY YTBCPKAAKOTCA PYKOBOAUTCIIEM Y‘{pe)KI[eHI/IH u
BBOJATCA IIPUKA30M. Bce pa6OTHI/IKI/I y’—Ipe)K)IeHI/Iﬂ JOJIKHBI 6I>ITI> O3HAaKOMJICHBI IIOJ] PACIHCKY C
ITonoxxenueMm U U3MEHEHUSIMHU K HEMY.

1.2 OCHOBHBIE ITOHATUS U COCTAB IIEPCOHAJIbHBIX JAHHBIX PAGOTHUKOB

Jns neneit Hactosero I1omgoxeHns UCTIONb3YIOTCS CIeyIOIue OCHOBHbIE TOHATHUS:

— IepcOHaJbHBIE JaHHbIE paOOTHHUKA - JTI00ast UH(POpMaLIHsL, OTHOCAIIASICS K ONPEAeTICHHOMY
WM OTIpe/eiEeMOMY Ha OCHOBAHUHU TakoW MH(popManuu pabOTHUKY, B TOM YHCIe ero GpaMumus, ums,
OTYECTBO, TOJ, MECAL, JaTa M MECTO POXJIEHHs, aJpec, CeMeiHOe, COLMaIbHOE, MMYIIECTBEHHOE
MoJIOXKEHUE, 00pazoBaHue, mpodeccus, J0X0abl, Apyras nHpopMalus, HeoOXxoauMasi paboToIaTeo B
CBSI3H C TPYJAOBBIMU OTHOIIICHUSIMU;

— o00paboTKka TepcoHAIBHBIX JaHHBIX - COOp, CHCTeMaTHW3allvs, HaKOIJICHHE, XpaHEHHE,
yTouHeHue (OOHOBJIEHHE, N3MEHEHHE), UCIOJIb30BaHUE, paclpocTpaHeHrue (B TOM YHCIE Tepeaaya),
o0e3nnuuBaHue, OJJOKUPOBAHUE, YHUUTO)KEHUE ITEPCOHABHBIX TAHHBIX PAOOTHUKOB Y UPEKICHHUS;

— KOHQUACHIMAIBHOCTh IMEPCOHANBHBIX JIaHHBIX - 00s3aTeslIbHOE s COOJIOJACHUS
HA3HAYEHHOT'O0 OTBETCTBEHHOIO JIMIA, TOJYYUBIIETO JOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB,
TpeOOBaHUE HE JOMYCKaThb WX paclpocTpaHeHHs Oe3 coryiacusi pabOTHHMKA WM MHOTO 3aKOHHOTO
OCHOBaHUS;



— pacmpocTpaHeHHE IMEepCOHAJIbHBIX MTaHHBIX - JEHCTBHS, HAIpaBICHHBIE Ha Ieperady
NEPCOHANbHBIX JAHHBIX PaOOTHUKOB ONPEAEICHHOMY KpYry JIUL (meperadya MepcoHaIbHbIX JTaHHbIX)
WIA Ha O3HAKOMJICHHE C MEPCOHAIBHBIMUA JAHHBIMA HEOTPAaHMYEHHOTO Kpyra JIMI, B TOM YHUCIIE
0o0Hapo/I0OBaHUE MEPCOHAJBHBIX JaHHBIX pAOOTHUKOB B CpPEACTBAX MaccoBOW HH(pOpMaLUH,
pasMelnieHrne B MH(POPMAITMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX CETSIX WM IPEIOCTaBICHUE JIOCTYyNa K
HEPCOHAIbHBIM JaHHBIM PA0OTHUKOB KaKUM-JINOO UHBIM CIIOCOOOM;

— HCIIONB30BaHME TEPCOHAIBHBIX JAaHHBIX - JCWCTBUS (ONEpanuu) C NEePCOHAIBHBIMU
JAHHBIMH, COBEPIIAEMBIC OJDKHOCTHBIM JIMLOM YUpPEXKICHUS B LEISIX NPUHATHS PEIICHUH WiIn
COBEpILEHHS UHBIX ACHCTBUI, MOPOXKIAOIINX IOPUINUYECKUE MTOCIEICTBUS B OTHOLIEHUH PaOOTHUKOB
1100 MHBIM 00Pa30M 3aTParvBalOUIMX MX MpaBa U CBOOOIBI WIIM IIPaBa M CBOOOABI IPYTUX JINII,

— OJIOKMpOBaHME NEPCOHAIbHBIX  JIaHHBIX -  BPEMEHHOE  IpeKpalleHue  coopa,
cUCTeMaTH3alluy, HaKOIUICHHs, HCIIOJIIb30BAaHUs, pACIpPOCTPAHEHHUs IEPCOHAIBHBIX  JAaHHBIX
pabOTHHKOB, B TOM YHCJIE UX MEPEIAuH;

— YHMYTOXXCHME IEPCOHAJBHBIX JIAHHBIX - JNEHCTBUSA, B Pe3y/lbTaTe KOTOPHIX HEBO3MOXHO
BOCCTAHOBUTb COJIEpKAHME IEPCOHAIbHBIX JAaHHBIX B HMH(POPMALMOHHOW CHUCTEME INEePCOHAIBHBIX
JNAHHBIX paOOTHHKOB WM B pPE3ylIbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepHajbHBbIE HOCHUTEIN
HEPCOHAIBHBIX JaHHBIX pA0OTHUKOB;

— 00e31M4YMBaHNE TIEPCOHANBHBIX JTAHHBIX - JICWCTBUS, B PE3YNIbTaTe KOTOPHIX HEBO3MOXKHO
OTIPENIeNIUTh TPUHAUICKHOCTH MIEPCOHATBHBIX JAHHBIX KOHKPETHOMY Pa0OTHUKY;

— O0OLEeNoCTyNHble  IEePCOHAbHbIE  JaHHblE -  [E€PCOHAJIbHBbIC  JAaHHBIC, JOCTYI
HEOIPaHMUYEHHOI'0 Kpyra JIUI K KOTOPBIM IIPEOCTaBIEH C corylacusi paOOTHHKA WJIM Ha KOTOphIE B
COOTBETCTBUH C (pelepalbHBIMI 3aKOHAMH HE paCIpOCTpaHseTcss TpeOoBaHHE COOIIOACHUS
KOH(HIEHIIMATIbHOCTH;

— wuHopManus - cBeJIeHUs (COOOIIEHUs, TaHHbIE) HE3aBUCUMO OT (DOPMBI UX MPEICTABICHMUS;

— JIOKYMEHTHpOBaHHas HHpopMmaius - 3adUKCUpOBaHHAs Ha MaTepUAIbLHOM HOCHUTEINE
nyTeM JOKYMEHTUPOBaHHS HH(OpPMalUs C PEKBU3UTAMHU, IO3BOJSIOMIMMHU ONPEAEIUTh TaKYIo
UH(POPMAIIHIO WK €€ MaTepUAIIbHBIA HOCUTEITb.

B cocTaB nepcoHanbHbBIX JaHHBIX paOOTHUKOB YUPEKJIEHHUS BXOJAAT JOKYMEHTHI, COAEpIKalIHe
UHPOPMALIMIO O TACIOPTHBIX JJaHHBIX, OOpa30BaHWH, OTHOIIEHWHM K BOMHCKOH OOSI3aHHOCTH,
CeMEeHHOM MOJIOKEHUHU, MECTE KHUTEIbCTBA, COCTOSIHUM 370POBBS, @ TAKXKE O MPEAbIIYIINX MEeCTaX UX
paboTHL.

2 KOMIUVIEKC JOKYMEHTOB, COHPOBO)KZ[AIOIHHFI MNMPOLECC
O®OPMJVIEHUA TPYJIOBBIX OTHOIIEHU PABOTHUKA B YYPEXK/JIEHUHU
ITPU EI'O ITPUEME, IIEPEBO/IE 1 YBOJIbBHEHUU

Wudopmanus, npencrabisieMas paOOTHUKOM IPH TMOCTYIUIGHMH Ha paboTy B YupekIeHHE,
JOJDKHA UMETh IOKYMEHTaIbHYI0 Gopmy. [IpH 3akimodeHnn TpyA0BOTo JOTOBOPA B COOTBETCTBUU CO
cT. 65 TpynoBoro koxekca Poccuiickoit denepanuu nuio, MocTynampmuee Ha padboTy, MpeabsIBIseT
paboToaaTento:

— TacmopT WJIX MHOM JOKYMEHT, YIOCTOBEPSIOUINH JINYHOCTD, a TAaK)Ke KOUU CBHUJIETEILCTB
0 rOCYJJapCTBEHHOHN PErucTpaiii akTOB IPaXKAaHCKOTO COCTOSIHUS;

— TPYIOBYIO KHIDKKY, 332 HMCKIIOYCHHEM CIy4aeB, KOTJAa TPYAOBOW JIOTOBOP 3aKJIIOUYACTCS
BIIEPBBIC WM PA0OTHUK MOCTYMaeT Ha paboTy Ha YCIOBUSAX COBMECTHTENBCTBA, JIMOO TPymOBas
KHUKKa y pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW WM 1O APYTHM MPUUHHAM;

— CTPaxOBO€ CBHJETEIHCTBO TOCYJAPCTBEHHOTO TICHCHOHHOTO CTPaxOBaHUS, CTPaxOBOH
MEIUITUHCKHUH MTOJTUC 0053aTEIHPHOTO MEUIIMHCKOTO CTPAaXOBaHUS TPAXK/IaH;

— JIOKYMEHTBI BOMHCKOTO Yy4eTa - JJIsi BOEHHOOOS3aHHBIX W JIMI], MOJUIEKAIIUX BOUHCKOMY
y4ery;

— JOKyMEHTBI 00 o00pa3oBaHuH, MPOPECCUOHATBHOW TEPETNOATrOTOBKE, IOBBIIICHUH
KBAJTM(UKALUY, CTA)KUPOBKU, NPUCBOCHUU YUYEHOW CTEMEHH, YUYCHOrO 3BaHUs (€CIM TaKOBbIE
UMEIOTCH);



—  CBUJETEJIBCTBO O IOCTAHOBKE HA yYET B HAJOIOBOM OpraHe (pU3MYECKOTo JHUIa MO0 MECTY
JKUTENIbCTBA Ha Tepputopuun Poccuiickoit denepariumu.

IIpu odopmienun paboTHMKa B YUpexIeHUH PAOOTHUKOM OTIENa KaJpOB 3aIOJIHSIOTCS
yauunupoBanubie Gopmel T-1 u T-2 «JIuynas kapToyka paOOTHHKA», B KOTOPOW OTPaKarOTCs
CJIEAYIOIINE aHKETHBIE U Ouorpaduueckue qaHHble pabOTHUKA:

— o6uwme ceenenus (O.M.O. paboTHuka, naTa pOXKAECHUSA, MECTO POXKIEHUS, I'Pa)IaHCTBO,
obpazoBanue, npodeccus, CTax padboThl, COCTOSIHUE B OpaKe, MaclOpPTHHIC IaHHBIC);

—  CBEJICHUS O BOUHCKOM YYETE;

— JIaHHBIE O TIpUeMe Ha padoTy;

B nanpHeleM B TMYHYIO KAPTOUKY BHOCSATCA:

— CBEJEHHMS O IIePEeBO/Iax Ha JAPYryro padorTy;

— cBeJleHUs 00 aTTecTaluy;

— CBEJCHHUS O MOBBIIIEHUH KBAJIU(UKALIH;

—  CBeJIeHUs 0 IPOQeCCHOHATHLHOMN MEPETIOATOTOBKE;

— CBEJEHHUA 0 Harpajax (IIOOUIPEHUSIX ), TOUETHBIX 3BaHUSX;

— CBEAEHHUS 00 OTIYCKAX;

— CBEJICHHUA O COLMANIbHBIX FApaHTHUsX;

— CBEJCHHS O MECTE KHUTEIbCTBA M KOHTAKTHBIX Tele(OHAX.

B otnene xaapoB YupexIeHHUS CO3alOTCAd U XPAHATCS CIEAYIOLIUE TPYIIbl TOKYMEHTOB,
coJiepKalle JaHHble 0 pabOTHUKAX B €JUHUYHOM HJIM CBOJAHOM BHJIE.

JIOKYMEHTBI, COJIepiKalllie IEePCOHAJIbHBIE JaHHbIE PAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIIPOBOKIAIOIME Tpolecc 0(hOpMIEHHs TPYAOBBIX OTHOLIECHUH MpH MpHEeMe Ha paboTy, NEpeBOJE,
YBOJBHEHUHU; KOMIUIEKC MaTEpUaJOB IO  aHKETUPOBAHUIO, TECTUPOBAHUIO; IMPOBEACHUIO
cobeceJOBaHUM ¢ KaHUJIATOM Ha JJOJDKHOCTB; MOJJIMHHUKY U KOITUHU MPUKA30B I10 JIUYHOMY COCTaBY;
JUYHbIE Jiela ¥ TPYAOBbIe KHI)XKH paOOTHUKOB; Ji€la, COJAEp’Kallle OCHOBaHUS K MpUKa3y IO
JUYHOMY COCTaBy; Jefia, CoJepXKallde MaTepuaybl aTTeCTallMd pPaOOTHHUKOB; CIIY)KEOHBIX
pacciieJoBaHHi; cipaBOYHO-MH(POPMAIIMOHHBIM 0aHK JaHHBIX 110 NEPCOHANy (KapTOTEKH, KypHalbl);
NO/UIMHHUKA M KOMHU OTYETHBIX, AHAJUTUYECKHMX M CIPABOYHBIX MaTepHalioB, IepeaIaBaeMbIX
PYKOBOACTBY VYUpEXIEHHUS, PYKOBOJUTENSAM CTPYKTYpPHBIX THOJpa3AeieHUil; KOIUU OTYETOB,
HalpaB/IIeMbIX B TOCYJapCTBEHHbIE OpraHbl CTATUCTHUKM, HAJOTOBbIE HMHCIEKIMH, BBILIIECTOSIINE
Oprasbl YIpaBJICHUS U APYTUE YUPEKICHHUS).

JIOKyMEHTalMsi MO OpraHu3aluyd paboThl CTPYKTYPHBIX MOApa3JeNeHUi (MOJIOKEHHUs O
CTPYKTYPHBIX MOJAPA3JEIECHUSX, JOKHOCTHbBIE MHCTPYKIUU PAOOTHUKOB, MPHUKA3bl, PACHOPSKEHMUS,
yKa3aHHs PyKOBOJICTBA YUpPEeX/IEHUs); JOKYMEHTHI 110 IUIAHUPOBAHUIO, YUETy, aHaJIU3y U OTYETHOCTH
B YacTu pabOThI C IEPCOHATIOM Y UPEkKACHHUS.

3 CBOP, OBPABOTKA, 3AINIUTA ITEPCOHAJIbBHBIX IAHHBIX,
MMOPAJOK OBPABOTKH U XPAHEHUSA ITEPCOHAJIBHBIX JIAHHBIX

3.1 TTIOPSIIOK NOJIYUYEHUS ITEPCOHAJIBHBIX JIAHHBIX

Bce nepconanbHble JaHHBIE pa0OTHUKA YUpEXKIEHUS CIeAyeT MoIy4yarh y Hero camoro. Ecnu
MEePCOHANIbHBIE JaHHBIE PAOOTHHUKA BO3MOXKHO IOJTYYUTH TOJIBKO Y TPEThEW CTOPOHBI, TO PAOOTHUK
JOJIKEeH OBITh YBEIOMIIEH 00 3TOM 3apaHee M OT HEro JOJHKHO OBITh MOJYYeHO MUChMEHHOE COTIIacHe.
JomkHocTHOE JUI0O  paboTomarens JOJKHO COOOHUTh pPaOOTHUKY VYUpPEXKICHHS O IIENAX,
MPEJIoJIaraeéMbIX UCTOUYHUKAX M CIOCO0aX MOMYyYEHUS MEPCOHATBHBIX JTaHHBIX, a TAKXKE O XapakTepe
MO/JIeKAINX TIOJIYYCHHIO TEePCOHAIBHBIX JIAaHHBIX U TOCJIEACTBUSX OTKa3a pabOTHHUKA JaTh
MMCbMEHHOE COTJIaCHe Ha UX MOJyYEHUE.

PabGoTonmarens He mMeeT mpaBa MoJy4aTh U 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIC PAOOTHHKA
VYupexaeHuss O €ro pacoBOi, HAUMOHAJIBHOW MPUHAMICKHOCTH, IMIOJUTUYECKUX B3TJIAAAX,
PEJIUTHO3HBIX WIN (UIOCOPCKUX YOEKIEHUAX, COCTOSHUU 310pOBbs, HUHTUMHOM XKu3HU. B cinyuasx,
HETMOCPEICTBEHHO CBSI3aHHBIX C BOINPOCAMH TPYAOBBIX OTHOIIEHHWH, B COOTBETCTBUU CO CT. 24
Koncturymuu Poccuiickoit deneparuu pabotogaTenpb BIpaBe MoIydaTh U 00pabaThiBaTh JaHHBIE O
YaCTHOM JKM3HH PaOOTHHUKA TOJIBKO C €0 MUChMEHHOTO COTIIACHsI.



HpeHOCTaBHeHI/IC COUCKATCJICM JOJIKHOCTU IMEPCOHAJIBHBIX JAHHBIX N0 3aKIIIOYCHUSA TPYAOBOT'O
Joropopa (pestoMe M T.I. MH(pOpPMAIMU) CUUTAETCs, B cooTBeTcTBUU C ['paxnanckum Konexcom
Poccuiickoit ®enepanuu  (ct. 158), MomuanuBbeIM corjlacueM (KOHKJIIOJEHTHBIM JIEHCTBUEM),
HOJpa3yMeBaeT coriacue cyobekTa Ha 00pabOTKy ero NepCOHANbHbIX JaHHBIX U HE TpeOyeT HaIuuus
JIOTIOJTHUTEIILHOTO MHUCbMEHHOT'O COTJIacusl.

3.2 I1OPSIIOK OBPABOTKH, INTEPEJIAUU U XPAHEHUSI IEPCOHAJIBHBIX JIAHHBIX

O0paboTka yKa3aHHBIX IEPCOHATIBHBIX JAHHBIX PAOOTHUKOB paboTOAATEIEM BO3MOXKHA TOJIBKO
C MUCBMEHHOTO MX corjiacus 1100 6e3 X corjacus B CIEAYIONINX CIyJasx:

1) cyOBEKT MepCcOHAIBHBIX JAaHHBIX JIajl COrjache B MUChbMEHHOW (opme Ha 00pabOTKy CBOMX
MEPCOHATBHBIX JTaHHBIX;

2) nepcoHaIbHbIE TaHHBIE ABIIAIOTCS 0OIEAOCTYITHBIMU;

3) nepcoHanbHbIE TaHHBIE OTHOCATCS K COCTOSTHUIO 3/I0POBbs CYOBEKTa IEPCOHAIBHBIX JaHHBIX
u ux oOpaboTka HeoOXoAuma JUIsl 3alIUThl €0 XU3HHU, 370POBbsl MIU HHBIX >KU3HEHHO BaXKHBIX
WHTEPECOB MO0 JKW3HM, 370POBbS WM HWHBIX JXU3HEHHO BAXKHBIX HMHTEPECOB JPYrUX JIHI, H
MOJTyYEHUE COTIacusi CyObhEeKTa MePCOHANBHBIX JAHHBIX HEBO3MOXKHO;

4) oOpaboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBISCTCS B MEAMKO-TIPOPUIAKTHUSCKUX [ETIIX, B
LEJSIX YCTaHOBJICHUS MEIUIIMHCKOTO IMarHo3a, OKa3aHus MEIUIIMHCKUX U MEAUKO-COIUATbHBIX YCIIYT
IpU YCIOBHH, YTO 00pabOTKa MEPCOHAIBHBIX JAHHBIX OCYHIECTBISETCS JUIIOM, MPOPECCHOHATHLHO
3aHUMAIOIIUMCSI MEAUIIMHCKON JEeSITeIbHOCThIO U 00SI3aHHBIM B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu coxpaHaTh BpaueOHYIO TaliHy;

5) 06paboTka rnepcoHanbHBIX JAHHBIX YJICHOB (YUaCTHUKOB) OOIIIECTBEHHOTO OOBEIMHEHHUS HIIN
PEIMTHO3HOW OpTaHU3aIlMH OCYIIECTBISETCS COOTBETCTBYIOIIUMH OOIIECTBEHHBIM OO0BEIMHEHHEM
WM PEIMTHO3HON OpraHu3aIueil, NeHCTBYIONIMMU B COOTBETCTBUU C 3aKOHOIaTEIbCTBOM Poccuiickoi
Oeneparuv, I JOCTHIKEHHUS 3aKOHHBIX —IEJieH, MPEIyCMOTPEHHBIX WX  YYPSIAUTEIHHBIMU
JIOKyMEHTaMHU, IPU YCIIOBUH, YTO TIEPCOHANIbHBIE TaHHbIE HE OYIYT paclpoOCTpaHAThbCs 0e3 cornacus B
NUCbMEHHOU (hopMe CyOBEKTOB MEPCOHATBHBIX JaHHBIX;

6) 00paboTKa MepCOHANBHBIX JAHHBIX HE0OX0MMa B CBSI3U C OCYILIECTBICHUEM MPABOCY U,

7) 00paboTKa MEepCOHANBHBIX JAHHBIX OCYIECTBIISAECTCS B COOTBETCTBHU C 3aKOHOJIaTE€IHLCTBOM
Poccuiickoii ®denepanmu 0 6e30macHOCTH, 00 OMEPATUBHO-PO3BICKHON AEATEIHHOCTH, a TaKke B
COOTBETCTBUM C  YrOJIOBHO-HCIOJHUTEIBHBIM  3aKOHOJATENbCTBOM Poccuiickoit  dDexaepanumu.
Paboronarens BnpaBe oOpabaThIBaTh MEepPCOHANbHBIC TaHHBIE PAOOTHHUKOB TOJBKO C MX MUCHMEHHOTO
COTJIACHSL.

[TucekMenHoOe cornacue pabOTHHKA Ha OOpaOOTKYy CBOMX TMEPCOHANBHBIX MaHHBIX JOJKHO
BKJIIOYaTh B ce0s:

— ¢amMunuo, UMs, OTYECTBO, aJipec CyOBeKTa MEepCOHANBHBIX ITAHHBIX, HOMEpP OCHOBHOTO
JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro JUYHOCTh, CBEECHUS O JaTe BBIAAuM yKa3aHHOTO JOKYMEHTa U
BBIJIABIIIEM €TO OpTaHe;

— HauMeHoBaHUe ((paMuITUIO, UMsI, OTYECTBO) M aJpec OIMeparopa, MOIy4arollero corjacue
CyOBEeKTa MePCOHANBHBIX JaHHBIX;

— 11e5b 00paboTKU NePCOHANIBHBIX JaHHbIX;

— TIepeuYeHb IMEePCOHATBHBIX NaHHBIX, HAa 0OpabOTKYy KOTOPBIX MAETCS COTJIacHe CyOBeKTa
MEPCOHATBHBIX JTaHHBIX;

— TepedyeHb ICHCTBUI C TMEepCOHANBHBIMH JaHHBIMU, Ha COBEPIICHHE KOTOPBIX JaeTcs
coryiacie, oOllee OIMUCAaHHWE HCIOJIb3YEMBIX OIEPaTOPOM CIIOCOOOB OOpabOTKH MEepPCOHANBHBIX
JTAaHHBIX;

— CpOK, B TEUYEHHE KOTOPOTO JICHCTBYET COIIacue, a TaKkKe MOPsIIOK ero OT3hIBA.

Cornacue paboTHHKa He TpeOyeTCs B CISAYIOIUX CIyJasx:

— 00paboTKa MepCOHABHBIX JTAHHBIX OCYIIECTBIISETCS Ha OCHOBaHUM (eepaTbHOTO 3aK0Ha,
YCTaHABIMBAIOMIETO €€ IIeNib, YCIOBUS TIOMYYEHUS IEPCOHATBHBIX TaHHBIX U KPYT CYOBEKTOB,
MEPCOHAIbHBIE JIaHHbIE KOTOPBIX MOJuIekaT 00paboTKe, a TakKe OMPEEINAIONIEro MOJIHOMOYUS
paboTonaTens;



— 00paboTka MEpPCOHANBHBIX MAHHBIX OCYIIECTBISETCS B IENISAX HCIOJHEHHUS TPYIOBOTO
JIOTOBOpPA, OAHON U3 CTOPOH KOTOPOTO SIBJISIETCA CyOBEKT NEPCOHAIBHBIX JaHHBIX;

— 00paboTka MEpPCOHANBHBIX JAHHBIX OCYIIECTBISICTCS ISl CTATUCTUYECKUX WM HHBIX
HAYYHBIX IIeJIel TP YCIIOBUH 0053aTEIHHOT0 00€3TNYMBAHMSI IEPCOHATBHBIX TAHHBIX;

— 00paboTka nepcoOHAIbHBIX JaHHBIX HEOOXO0AUMa IS 3alIUTHI KU3HHU, 310POBbS WJIM UHBIX
YKU3HEHHO BaKHBIX HHTEPECOB paOOTHUKA, €CIIU MOJIyUYEHUE er0 COrJIacusi HEBO3MOXKHO.

Takum oOpa3om, B COOTBETCTBUU CO CT. 86, T11. 14 TK P® B nensix obecrneueHus npas u cBOOO
yelioBeKa U rpaknannHa Paborogarens u ero npeicTaBUTeNny npu o0paboTKe MepcoHaIbHBIX JAHHBIX
paboTHUKA JOKHBI COOII0OIATh CIIEAYIOIUE 00IIHe TpeOOBaHUS:

— 00paboTKa MEpCOHANbHBIX JAHHBIX MOKET OCYIIECTBIATHCA HCKIIOUYHUTEIBHO B LIEJSAX
obecrieueHus coOJII0/ICHUSI 3aKOHOB U MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, COAECUCTBUSA paOOTHUKAM
B TPYIOYCTpPOHCTBE, OOYy4EHHH W TPOJBIXEHHM MO ciayxOe, obecreueHus JUYHOW Oe30macHOCTH
pabOTHUKOB, KOHTPOJISL KOJIMYECTBA M KAa4eCTBa BHIMIOIHSAEMOM pabOThl U 00ecredeHHs] COXPaHHOCTU
UMYIIECTBA;

— TpU OmpeleleHHH o0beMa U CcoAepk aHus, o0paldaThlBa€MbIX IMEPCOHATBHBIX JaHHBIX
Paboronarens momken pykoBojcTBoBaThcs Konctutynumeit Poccuiickoit ®enepanuu, TpymoBeiM
KozekcoM Poccuiickoit denepannu 1 HBIMU (eiepaTbHBIMHI 3aKOHAMH;

— TpU OPUHITUU PEIIeHUH, 3aTparuBarolINX WHTEpeckl paboTHuKa, PaboTonaTens He nMeer
IpaBa OCHOBBIBATHCSI HAa MEPCOHAIBHBIX JIAaHHBIX pPAOOTHHKA, MOTYyYEHHBIX HCKIIOYUTEIBHO B
pe3yabpTaTe X aBTOMATHU3UPOBAHHOM 00PaOOTKU MUITH AJIEKTPOHHOTO MOJTYYCHHUS;

— 3alUTa MepPCOHANbHBIX JAaHHBIX pPAOOTHUKA OT HEMPABOMEPHOI'O MX HCIOJIb30BAHUS WM
yTpaThl obOecrneunBaercss PaboTomarermeM 3a CUET €ro CpPeACTB B IOPSIKE, YCTAaHOBICHHOM
benepanbHBIM 3aKOHOM;

— pabOTHHKM W WX TMPEACTABUTEIH JODKHBI OBITh O3HAKOMJICHBI TIIOJ] PACIHCKY C
JOKYMEHTaMHU YUPEXJACHHS, YCTAHABIMBAIOIIMMH TIOPSAOK OOpabOTKH IMEepPCOHAIBHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTAX B ATOM 001acTH;

— BO BCEX CiIyyasix OTKa3 pabOTHMKAa OT CBOMX IMpaB HAa COXpPAaHEHHWE U 3AIIUTy TaWHBI
HEJICICTBUTEIICH.

4 IIEPEJIAYA U XPAHEHMUME ITEPCOHAJIBHBIX /IAHHBIX
[Ipu mnepenade mnepcoHalNbHBIX JaHHBIX paboTHUKAa Paboronarens JOMKeH coOI0aaTh
cleAyrome TpeOoBaHus:

— He cooO0maTh NEepCcOHAJIbHBIE NaHHBIE PAOOTHUKA TPEThEW CTOpOHE 03 MHUCHbMEHHOTO
corjacusi pabOTHHKA, 32 UCKIIOYEHUEM CIydaeB, KOT/Ia 3TO HEOOXOJIUMO B IESIX MPEeAyNpPEeKICHUS
YrpO3bl KU3HU U 3J0POBbIO pAa0OTHHUKA, a TAKXKE B CIIYYasiX, yCTAHOBICHHBIX (hefepaibHbIM 3aKOHOM;

— HEe coo0marh TepcoHaJbHbIE JaHHBIE pPAOOTHWKA B KOMMEPUECKHX IesiXx 0e3 ero
MACbMEHHOTO COTJIaCHsI.

—  TpeAynpenuTh JIHI, TMOTYYUBIIMX MEPCOHAIbHBIE NaHHbIE paOOTHHKA, O TOM, YTO JTH
JTaHHBIE MOTYT OBITh HCITOJIb30BAHBI JIUIIb B IICJIAX, JUISI KOTOPBIX OHU COOOIICHBI, U TPpeOOBATh OT
ATHX JIMIl TOJITBEPXKJIEHUSI TOTO, YTO ATO MPaBWIO cOOMoAeHO. JIuia, momydrBIIue MEePCOHATbBHbBIE
JaHHBIE pPa0OTHWKA, 00SM3aHBI COOJIOMATH PEKUM CEeKpeTHOCTH (KoH(pumeHmmanbHOCTH). JlaHHOE
[TonoxkeHne HE pacmpoCTpaHseTCs Ha OOMEH MEepPCOHATbHBIMU JaHHBIMH PAa0OTHHUKOB B MOPSIKE,
YCTaHOBJICHHOM (pejiepaIbHbIMU 3aKOHAMH;

— OCYILECTBJIATH Mepeaady MepCOHANBHBIX JaHHBIX pAOOTHUKOB B MpejaeniaX YUpeKIeHHs B
COOTBETCTBUU C HacTosiuM [lomoxkeHnuem;

— paspemarh JOCTYyH K TIEPCOHAIBHBIM JaHHBIM pPaOOTHUKOB TOJBKO CIEIHUATBLHO
YIIOJHOMOYEHHBIM JIMLIaM, TPU 3TOM YKa3aHHbIE JIMLA JOJDKHBI UMETh MPaBO MOJIy4yaTh TOJIBKO Te
MEPCOHABHBIE TaHHBIC PAOOTHUKA, KOTOPHIE HEOOXOIMMBI JJIsl BBITIOJTHEHHSI KOHKPETHOU (PYHKIINU;

— He 3ampamuBaTh UHPOPMAIMIO O COCTOSHUU 3/10pOBbS paOOTHHKA, 332 UCKIIOYECHHUEM TeX
CBEIICHHM, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBINOJIHEHUS PAOOTHUKOM TPYAOBOMN

GyHKIUY;



— TepelaBaTh MEPCOHANbHBIC JAaHHBIC Pa0OTHHUKA MPEICTABUTENSIM PAOOTHHKOB B TOPSIKE,
ycraHoBiIeHHOM TpynoBeiM KoaekcoM Poccuiickoit denepanuu, U orpaHUYUBaTh 3Ty UHGOPMAIUIO
TOJILKO TEMHU TIEPCOHATBHBIMH JAHHBIMA pPAOOTHHKA, KOTOpPHIE HEOOXOJUMBI JJisi BBIMOJTHCHUS
YKa3aHHBIMH MPEACTaBUTEISAMU UX (YHKIUH.

XpaHeHHUE U UCTIONb30BAHUE NMEPCOHATBHBIX TaHHBIX:

» [lepcoHanbHble JaHHBIE PAOOTHUKOB 00pabATHIBAIOTCS M XpaHITCS B OTHENE KaJpoB,

MEPCOHAIBHBIE JIAHHBIC YYaluXcsi 00palaThIBAIOTCS W XPAHIATCS B KaHICIAPUU U B

IpelHa3HAYeHHBIX JIJIS 3TOTO 3JIeMeHTaX HH(POPMAIIMOHHBIX CUCTEM.

» [lepcoHanbHble JaHHBIC PAOOTHUKOB W YYalIUXCS MOTYT OBITh IMOJYYCHBI, MPOXOJUTH

JaIbHENITyt0 00pabOTKy U MepelaBaThCs Ha XpaHEeHUE KaK Ha OyMa)KHBIX HOCHUTEISIX, TaK U B

DJIGKTPOHHOM BHUJE — B JIOKATHHONH KOMIIBIOTEPHON CETH M B CIEIUATBHBIX KOMITBIOTEPHBIX

nporpammax: «1C: 3apruiara u kaape», «llIkoasHbBINH OpuUCH U T.1..

[Ipu monydeHun NepCcOHANBHBIX JAaHHBIX HE OT pabOTHHKA (32 MCKIIIOUYCHHEM CIy4aeB, €CIH
MEePCOHANbHBIE JTaHHBIE OBUIM MPEAOCTaBICHBI pabOTONATENI0 Ha OCHOBAaHUU (helepaIbHOro 3aKOHA
WIN €CIIM NIEPCOHAIBHBIC JAHHBIC SBISIOTCS OOIIEAOCTYIHBIME) paboToaTeh O Hadana o0paboTKu
TaKUX MEPCOHATBHBIX JAHHBIX 00s3aH MPEAOCTaBUTh PAOOTHUKY CIIEAYIOIIYI0 HHPOPMAIIUIO:

* HauMeHoBaHUE ((haMHUIIUs, UM, OTIECTBO) M AAPEC ONepaTopa WK €ro MPeICTaBUTEIS,

"  enb 00paboTKU MEePCOHANBHBIX TAHHBIX U €€ IPAaBOBOE OCHOBAHME,

"  [IpeArnoJiaraéMble MOIb30BATENN EPCOHANBHBIX JTaHHBIX;

"  yYCTaHOBJIGHHBIC HacTosmMM DenepanbHBIM 3aKOHOM IpaBa CYOBEKTa MEPCOHAIBHBIX

JAaHHBIX.

5 J10CTVYII K HEPCOHAJIBHBIM JTAHHBIM PABOTHUKOB

[IpaBo nocTyma K MepcoOHATBHBIM JaHHBIM PAOOTHHKOB UMEIOT:

— JHUPEKTOp YUpexJeHUS;

— COTPYIHHUKH OTJeNa KaJIpoB;

— COTPYIOHHUKHU OyXTalaTepuu.

PaboTHuk YupexaeHus uMeeT mpaso:

— TOJy4aTh JOCTYI K CBOMM IEPCOHAIBHBIM JTaHHBIM U O3HAKOMIICHWE C HUMH, BKIFOYAS
npaBo Ha 0E3BO3ME3NIHOE IMOJIyYeHHE KOMWH JF000H 3amucH, colepikaileil mepcoHaNbHbIe JTaHHBIC
pabOTHUKA;

— TpeboBate oT PaboTomarenst yTOYHEHMs, WMCKIIOYCHUS WM WCIPABICHHUS HETOIHBIX,
HEBEPHBIX, YCTapEBIIMX, HEIOCTOBEPHBIX, HE3AKOHHO TOJYYCHHBIX WJIA HE  SBISIOMNINX
HeoOXouMBIMH 1T PaboTomaresns mepCcoOHATbHBIX JTaHHBIX;

— mnomny4aTh oT PaboTonarens:

" CBEJCHHS O JIMIAX, KOTOPhIE MMEIOT JOCTYN K IMEPCOHAIbHBIM JaHHBIM HIIA KOTOPHIM

MO>KET OBITh TIPEIOCTABIIEH TaKOW JOCTYTI;

"  mepedeHb 00padaThIBa€MbIX MEPCOHAIBHBIX JaHHBIX U UCTOYHUK UX MOITYUCHUS;

" CpoKH 00pabOTKH MEPCOHAIBHBIX JTAaHHBIX, B TOM YHCJIC CPOKH UX XPAHCHHS,

" CBEJCHHS O TOM, KaKue IOpUANYECKUE TMOCIEICTBUS A CyObeKTa ePCOHANBHBIX JaHHBIX

MOJKET IOBJIEYh 32 COO0M 00pabOTKa ero MepCcoOHAIbHBIX TaHHBIX.

— TpeboBarh wu3BemieHUs PaboTomareneM Bcex IHUIl, KOTOPHIM paHee OBUIM COOOIIEHBI
HEBEpHbBIC WM HETOJHbIE MEePCOHANBHBIC JaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX HCKIIOUCHUSX,
WCTIPABIICHUSAX HITU JIOTIOJTHEHUSX

— o0kanmoBaTh B YIOJIHOMOYEHHBIA OpraH IO 3al[UTe TMpaB CYOBEKTOB MEPCOHATBHBIX
TAHHBIX WM B CyJeOHOM MOpSAKE HEMpaBOMEpHbIC NeWCTBUs win Oe3nercTBus Paboronmartens mpu
00paboTKe U 3alUTe €ro MePCOHALHBIX JIaHHBIX;

— KOMHPOBaTh U JENIaTh BBIUCKA TEPCOHATBHBIX JaHHBIX pPAOOTHHKA pa3pemiaeTcs
UCKITIOYUTENLHO B CITY)KEOHBIX LIETISIX ¢ MUCBMEHHOTO pa3pelieHus] HauadbHUKa OT/eNa KaIpoB;

— mnepeaaya nH(oOpMalMMU TPeThel CTOPOHE BO3MOXKHA TOJBKO MPU MHUCHbMEHHOM COTJIaCHH
PaOOTHHKOB.



7

6 OTBETCTBEHHOCTbD 3A HAPYUWIEHUE HOPM, PEI'YJIUPYIOLIUX
OBPABOTKY U 3AIATY IIEPCOHAJIBHBIX TAHHBIX

PaboTHuKkH VYUpexJeHWS, BUHOBHbIC B HApPYIICHHH HOPM, PETYIHPYIOMIUX TOJydIEeHHUE,
00pabOTKy ¥  3allUTy [EPCOHAIBHBIX  JAaHHBIX  pPa0OTHHKA, HECYT  JUCHUIUTMHAPHYIO
aJIMUHHUCTPATUBHYIO, IPaXKIAHCKO-TIPABOBYIO MM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
benepanbHBIMU 3aKOHAMH.



